MENTOR PREPARATION FOR THE BEGINNING OF THE SCHOOL YEAR

Preparation for the Beginning of the School Year

Room Environment

Arrange tables/desks considering student movement and safety
Discuss organization of books, supplies, student supplies
Check access to all technology

Set up for Open House

Procedures:

Obtain student textbooks and create a plan for distribution
Obtain teacher supplies

Review records and IEPs/504s

Plan for student supplies

Prepare seating chart, name tags, folders, etc.

Review procedures for lunch, recess, hall, arrival and zismissal
Review log-in for Infinite Campus

Review school policies for absen-es, varly disinisc=!, assemblies
Review and post emergency orcc2cures

Review procedures for attendarice

Review grading policies and rece:d i'eeping

Establish procedcres for restrcomn, Jdrinks. pelcil sharpening, cell phones, etc.

Introduce your n entee t% o her staff

Instructional \P1araing:

Ac:ess curriculuum 1) Schoolinat

Ha /e a pla:i for commuini-ading course content and grading policies
Frepare a sibstitutz Toider

Discuzs he schoal’s 2ssessment procedures

Prepare dai'v sci>2dule

Prepare week one lesson plans

Behavior Expectations and Procedures:

Discuss building safety drills and emergency procedures

Know the school’s discipline referral process
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Mentor Preparation

Establish teacher expectations and communicate to students
Establish a classroom management plan
Be aware of schoolwide behavior expectations and incentives

Establish classroom rules - this can be done collaboratively with students
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